PerpetualBudget PTS Edition step-by-step configuration

Download/install PerpetualBudget http://www.spicer-baer.com/PBSYS.exe.
When PerpetualBudget opens, click on Set Defaults (PTS), then click OK.
 On the IconBar select NEW from pull down to create a new Annual Budget. Name your Budget, click OK.
Interview Pg.1 Pull Down <Add New>  
Accounting Program Pull Down choose <Other>    Activity Type <Service>  Click OK.  Click Next at top of page. 
Interview Pg.2   Edit Administrator use Pull down <Add New> type in your Admin. Name and email.  Click OK then click Next. 

Interview Pg. 3 Edit Settings. Use pull down <Add New> Enter Budget Name View Type <Budget> from pull down. Choose start month & year from pull down menu. Check the Plug Budget box.  Click OK then click Next. 
Interview Pg. 4 To Add Cost Center Budget
1. Click on Tree Icon Button at top Icon Bar to bring up Auto Configure dialog box.

2. Click on Add Cost Center Button.

3. Make sure all 3 boxes in left pane are checked, (they will stay checked)

4. Enter Tree name. TAB to next text box. The program will fill in the Number ID for you.

5. Enter ID’s in the Budget Cost Center IDs Text box.

6. Click
 on Add to Cost Centers button in left pane. Choose Parent in Drop Down box.
Add a Brand to Brands List

1. Click on Tree Icon at top Icon Bar to bring up Configure Tree dialog.

2. Click on Add Brand
3. Check the box on Get Next ID, it will stay checked. Select EXP from Type Drop list. TAB out. The program will fill in your next number.

4.  Type in name of Brand. 

5. Note: The GL parent is not configured here. 

6. Add a Description if you wish.

7.  In the right pane, Click Add Brand to List Button.

Connect Brand to Cost Center Budget

This is done if your Cost Center Budget is configured and Brands added.

Open configure tree dialog box.

1. Click on Brands/Budgets button.
2. To connect a Brand to one or two Cost Center Budgets do the following:
a. In the left pane, Click on the NAME of the Brand Budget you want and click next Click on the Name of the Cost Center in the right pane Cost Center Budget you want to add the brand to. 
b. Click on Add Brand to Tree. A success message will appear.  Re-set your Tree by clicking on GB/NA or 2D/3D buttons. You are now ready to add Projects and P.O.s  Select Design Forecast List from Tree to get started.
